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                            2026/2027 academic year


Bursary Criteria

The 16-19 Bursary Fund is designed to help students overcome financial barriers to participation in education. Awards are based on:
· Eligibility
· Financial need
· Actual participation costs
The bursary is not an automatic entitlement, and awards may be made in cash, in kind (e.g. travel passes, meals, equipment), or a combination of both. Support will be based on evidence provided and available funding. 
Please ensure you provide all requested evidence. Incomplete applications may delay the assessment process.

To qualify you must be aged 16 or over and under 19 on 31st August and meet the ESFA’s residency criteria or be aged 19 if you started a course before your birthday or have an EHCP (If in doubt, please ask a member of the Sixth Form Team). The bursary is paid to enable you to study with us and so you will only be eligible if you have a financial need. If the support, you require can be provided outside of the bursary fund or it is deemed that your financial needs are met there is a possibility of no bursary support or limited bursary support being awarded. As the bursary is to help you study it will only receive support if your attendance and behaviour meet the required standard and expectations. 

Application Form


	Students Surname
	

	Students First Name
	


	Address
	

	
	Postcode
	

	Phone/mobile
	
	Email

	Date of Birth
DD/MM/YY
	
	Age
	
	You must be 16, 17 or 18 on 31st August 2026

	Have you the right of abode and been resident in the UK for the last 3 years?
	Yes
	
	No
	



Vulnerable Bursary Application 

Meeting the vulnerable bursary criteria does not automatically result in a £1,200 award. The school must assess individual financial need and actual participation costs before determining support. Awards may be less than £1,200 where costs are lower

	Vulnerable Bursary Criteria To qualify you must fall into one of the categories below and produce the required evidence as stated: (Please tick your eligible category below)

	
	Tick 
	Supporting Documents required with the application

	Are you personally in receipt of Income Support or Universal Credit where you are supporting yourself financially (for example while living independently)? 
	
	Supply copies of the following paperwork in the student’s name: 
• Income Support or Universal Credit 
• Tenancy Agreement

	Are you a Care Leaver (previously looked after for a period of 13 weeks)? 
	
	A letter or email from social worker or local authority.

	Are you a student currently looked after in care?
	
	A letter or email from social worker or local authority.

	Are you a disabled student in receipt of both Employment Support Allowance and Disability Living Allowance/Personal Independence Payments?
	
	Supply copies of the following paperwork in the student’s name: 
• Disability Living Allowance or Personal Independence 
Payments 
• Employment and Support Allowance or Universal 
Credit



Please submit required evidence with you application

Discretionary Bursary Application

	Discretionary Bursary Criteria Your household income is one of the criteria which will help us to assess your application. Please provide the relevant evidence to support your application. If you cannot provide evidence, then we cannot process your application for bursary support.


	
Household Annual Income Assessment Table:
(For the purposes of this application, household income includes income received by all parent(s), carer(s), partner(s) or other adults who contribute to the student's household.)

	Income 
	Annual Amount

	Employment Income Parent/Guardian 1

	£

	Employment Income Parent/Guardian 2

	£

	Universal Credit

	£

	Other Benefits/Payments

	£

	Pension Income

	£

	Other Income

	£

	Total Household Annual Income
	£





	Criteria
	Evidence Required with application form

	Entitled to Free School Meals (FSM)
	See FSM eligibility check declaration below

	Annual Income
	Please complete table above and provide your latest P60 &, last 2 months pay slips or evidence of self-employment earning &audited accounts.

	Evidence of Universal Credits 
	Please complete the table above and provide your Universal Credit Award Notice, last 3 months award statements

	Other benefits 
	Please complete the table above and provide your Benefit award notice and last 3 months statements (Income support, Employment & Support Allowance, Disability Allowance, Carers Allowance) 

	Pension 
	Please complete the table above and provide your Official letter evidencing pension payments you are in receipt of

	Any other relevant evidence relating to household income or financial circumstances that could support the application.
	






	Number of dependent children in the household
	

	Financial Hardship and Exceptional Circumstances
If there are any exceptional or extenuating circumstances affecting your household that have not been identified elsewhere in this application, and which you would like the school to consider when assessing eligibility for bursary support, please provide details below.  This information will help us gain a fuller understanding of your circumstances and ensure that applications are considered fairly and consistently. Any information provided will be treated confidentially.
Examples may include (but are not limited to):
· Recent unemployment or redundancy
· Reduced working hours or loss of income
· Long-term illness or serious medical condition
· Disability within the household
· Caring responsibilities for a family member
· Separation, divorce or changes in family circumstances
· Homelessness or temporary accommodation
· Significant or unexpected financial hardship
· Other exceptional circumstances affecting the student's ability to participate in education

Please provide details below:
















	Information provided is for the purpose of reviewing eligibility only and will be treated with the strictest of confidence.



Free School Meals Eligibility Check:
Under updated government guidance, all post-16 students who wish to receive Free School Meals must have their eligibility assessed. This applies both to families who are currently receiving Free School Meals and to those who may not have been eligible previously but whose circumstances may now mean they qualify.

Previously, most families receiving Universal Credit were only eligible if their annual earned income was below £7,400. From September 2026, all children in households receiving Universal Credit will be entitled to Free School Meals, regardless of earned income. This means many families who have never previously qualified may now be eligible.

If your child is currently receiving Free School Meals, it is essential that you reapply. If you do not complete a new eligibility check, your child will not be able to receive Free School Meals from September 2026.

The school can check your Free School Meal eligibility on your behalf. Please provide the following information:

	Parent/Guardians Name(s)
	

	Parent/Guardians date of birth
	

	Parent/Guardians National Insurance Number or National Asylum Support Service Number
	



By providing the information requested above and signing the declaration below, you are giving The Polesworth School permission to check your eligibility for Free School Meals (FSM) for the purposes of assessing this bursary application.


Course details

The Bursary Fund is intended to help students with the essential costs of participating in their study programme. Please set out below the full details of your study programme. 

	Year group
	


	Qualifications and subjects
	1.


2.


3.


4.




	Student request for assistance
The amount of financial assistance you will receive is dependent on your personal circumstances. It is intended to help you with the costs of overcoming any barriers you may have when attending learning. Using the table below, please tell us what you might need financial assistance for the academic year. We understand that this may change during the year and so it can be added to in consultation with us. 

	What we can offer assistance with:
	Please details what financial support you need and any evidence of these costs to the best of your knowledge
	Estimated cost 

	Travel to and from school. As evidence, please provide your 
· Distance from school
· Main method of travel
· Weekly cost
· Number of days attending:
· Estimated annual cost
	
	

	School mini- bus pass £550 
(please only tick if the school has confirmed your spot)
	
	

	Railcard - (3-year rail card - Only applicable if you can demonstrate this will save sufficient funds on travel required to support with your education.
	
	

	Subject specific equipment/books.
(Please discuss with the course leader what you require for your course and detail)
	
	

	School meals - (if not eligible for
Free School Meals already) 
	
	

	UCAS Fee (Year 13 only)
	
	

	Curriculum essential trips

	
	

	Support with IT (e.g., laptop short- or long-term loan)
	
	

	Specialist course clothing/PPE

	
	

	Other – Please describe further
	
	

	Total amount of Bursary Funding that you are applying for:
(Awards must reflect actual participation costs and evidence should be provided, no flat-rate awards will be made. The fund is intended to support students in overcoming specific financial barriers to participation in education and is not an entitlement.)
	

	All decisions will be based on evidence of eligibility, financial need, and participation costs, and will be applied consistently to ensure fairness and transparency.  Please provide any evidence available in relation to financial need and support required listed above




Student and parent/carer declaration

By signing this declaration, we confirm that:
1. Accuracy of Information
We declare that all information provided in this application and in any supporting documentation is true, complete and accurate to the best of our knowledge and belief.
2. Evidence and Verification
We understand that the school may request additional information or documentary evidence at any stage to verify eligibility for support from the 16 to 19 Bursary Fund. Failure to provide requested evidence may result in the application being delayed, refused, withdrawn, or reviewed.
3. False or Misleading Information
We understand that providing false, inaccurate, incomplete or misleading information may result in the withdrawal of any bursary award, recovery of funds already paid, and may be referred for further investigation where appropriate.
4. Changes in Circumstances
We agree to notify the school immediately of any change in household, financial, personal or educational circumstances that may affect eligibility for bursary support, including changes to income, benefits, household composition, care status, living arrangements, enrolment status or attendance.
5. Discretionary Nature of Awards
We understand that, except where specific eligibility criteria for vulnerable student bursaries are met, bursary awards are discretionary and subject to the school’s published 16 to 19 Bursary Policy, available funding and assessment of financial need.
6. Attendance, Behaviour and Participation
We understand that receipt of bursary support is conditional upon satisfactory attendance, punctuality, behaviour, engagement with learning and compliance with School policies, as outlined in the school’s 16 to 19 Bursary Policy.
7. Use of Bursary Funding
We understand that any bursary funding awarded is intended solely to support participation in education and training. Funds or support provided must be used for approved educational purposes, including but not limited to travel, meals, books, equipment, uniform, specialist clothing, educational visits and other course-related costs.
8. Termination of Support
We understand that bursary payments and support may cease if the student withdraws from their course, ceases to be enrolled, no longer meets the eligibility criteria, or fails to comply with the conditions of the bursary award.
9. Loaned Equipment and Resources
We agree that any equipment, books, laptops, passes or other items provided on loan remain the property of the school and must be returned promptly upon request or when the student leaves the school.
10. Review of Awards
We understand that bursary awards may be reviewed during the academic year and may be amended, suspended or withdrawn if circumstances change or if the conditions of the award are not met.
11. Data Protection and Information Sharing
We understand that information supplied as part of this application will be processed in accordance with UK data protection legislation and may be shared with relevant funding bodies, auditors, local authorities, government departments or other authorised organisations where required for the administration, monitoring, verification or audit of the 16 to 19 Bursary Fund.
12. Appeals
We understand that if we disagree with the outcome of this application, we have the right to appeal in accordance with the School Complaints Procedure.
13. Annual Reapplication
We understand that bursary awards are normally made for one academic year only and that a new application, with updated evidence, may be required for each subsequent year of study.
14. Acceptance of Conditions
We confirm that we have read, understood and agree to comply with the school’s 16 to 19 Bursary Policy and the conditions attached to any bursary award.
15. We understand that The Polesworth School will retain evidence submitted with this application in accordance with its records retention schedule and may be required to provide evidence to the Department for Education, auditors or other authorised bodies for compliance purposes
16. I understand that The Polesworth School may seek information from relevant teaching staff, tutors, curriculum leaders or pastoral staff where necessary to verify educational costs or support needs relating to this application.


· Applicant Signature _________________________________________________ Date ___________________ 


Parent/Carer Signature ______________________________________________ Date __________________

Student/Parent/Guardian Checklist - Before submitting the application form please ensure that you have:
· Read the 16-19 Bursary Policy
· Enclosed proof of household income
· Enclosed evidence of benefits (if applicable)
· Enclosed evidence of vulnerable group status (if applicable)
· Enclosed evidence of travel, course, equipment costs to support application
· Provided information to check FSM eligibility
· Completed all sections
· Signed the declaration
	FOR OFFICE USE ONLY
Admin – 6th Form Admin
	All sections of the form completed and signed?
	YES
	NO

	Evidence has been provided and checked 
	YES
	NO

	Bursary Amount Requested
	£



Supporting documents – 6th Form Admin
	What evidence has been provided?
	Copy of evidence attached to form

	Vulnerable Bursary Criteria
	
	YES
	NO

	Discretionary Bursary Criteria
	
	YES
	NO



Bursary decision – Head of Sixth Form
	Recommended for bursary
	YES
	NO

	Bursary Amount Requested
	

	Bursary Amount Awarded
	

	Reason for difference if applicable.
	

	Name of reviewer
	

	Signature of reviewer
	



Confirmation of decision – Head of Finance & Operations
	Recommendation confirmed
	YES
	NO

	Bursary Amount Requested 
	

	Bursary Amount Awarded
	£

	Reason for difference if applicable.
	

	Name of reviewer
	

	Signature of reviewer
	



Free School Meals – Finance Department
	FSM eligibility checked?
	YES
	NO

	Eligible for FSM
	YES
	NO



Assessment Checklist
	Assessment Area
	Outcome

	Residency Eligible
	Yes / No

	Age & Course Eligible
	Yes / No

	Vulnerable Bursary Eligible
	Yes / No

	Free School Meals (FSM) Eligible
	Yes / No

	Household Income Assessed
	Yes / No

	Participation Costs Verified
	Yes / No

	Evidence Received and Retained
	Yes / No

	Financial Need Assessment Completed
	Yes / No

	Exceptional Circumstances Considered
	Yes / No

	Bursary Recommended
	Yes / No

	Award Letter Issued
	Yes / No


Notes
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